KΕΝΕΣ ΘΕΣΕΙΣ ΣΤΟΝ ΟΡΓΑΝΙΣΜΟ “UNESCO”

Το Υπουργείο Εργασίας και Κοινωνικών Ασφαλίσεων γνωστοποιεί ανακοίνωση του Οργανισμού UNESCO αναφορικά με την πλήρωση 2 κενών  θέσεων:

1. Post No:                  BPI 909
Post Title:                   Public Relations Coordinator
Grade :                        P-1/P-2
Organizational Unit:     Public Relations and Cultural Events Section, Bureau of Public Information
Closing Date:               16 February 2006
Main responsibilities:
Under the authority of the Director of the Bureau of Public Information (BPI) and the direct supervision of the Chief of Section, the incumbent will be responsible for:

· formulating and organizing public relations procedures adapted for each event, in close cooperation with the organizers – Permanent Delegations to UNESCO, UNESCO sectors, partners (public or private sector) – and UNESCO Secretariat units by means of a needs analysis based on specifications;

· budgeting, planning and coordinating every action required until the finalization of the event;

· directing, coordinating and supervising the work of supernumeraries employed from time to time to carry out public relations activities for events; overseeing the recruitment of supernumeraries and interns for public relations; and training them;

· designing, drafting, revising and correcting various communication documents (invitations, electronic announcements and posters); 
· directing the art work of such documents and monitoring their production by suppliers (graphic designers and printers); 
· participating in the compilation of various kinds of information media (brochures, catalogues, leaflets and press kits);

· disseminating these documents, on the basis of the Section’s public relations files, to the target audiences in order to encourage them to attend events held at the Organization’s Headquarters;

· updating the Section’s public relations files through computerized management; adding new target networks to the files; adding new online subscribers to the Section’s “Listserv Cultural Events”;

· promoting events through electronic announcements externally and internally, using the various means of communication at the Organization’s disposal (“Listserv Cultural Events”, “Unescommunication”).

Qualifications:

·  University degree in communication, journalism or equivalent training in the fields of communication.

· At least five years’ experience in public relations and cultural events.

·  Good knowledge of networks linked to UNESCO’s fields of competence.

·  Knowledge of UNESCO’s regulations and procedures.

·  Experience as a journalist would be an asset.

·  Good knowledge of information technology as regards its capacity to raise public awareness on a larger scale, identify new networks and targets (Internet) and to assist in the design of communication media in the management of the Section’s central public relations files.

·  Excellent knowledge of French or English and very good knowledge of the other language.

Conditions of employment

UNESCO’s salaries are calculated in United States dollars but mainly paid in local currency. They consist of a basic salary and a post adjustment which reflects the cost of living in a particular duty station and exchange rates. For this post, the annual remuneration in local currency will start at around €41,000 (€38,700 if without dependants) for P-1 and from around €51,800 (€48,600 if without dependants) for P-2, exempt from income tax. In addition, UNESCO offers an attractive benefits

package including 30 days’ annual leave, home leave, an education grant for dependent children, pension plan and medical insurance. The initial appointment will be for two years, with a probationary period of 12 months, and renewal of the contract is subject to satisfactory service. Please note that UNESCO is a non-smoking organization.


2. Post No:                  LA/IE/ARG/IEP/0001
Post Title:                   Head of IIEP-Buenos Aires
Grade :                           P-5       
Organizational Unit:     Buenos Aires Office
Closing Date:                16 February 2006
Main responsibilities:
(i) Budget preparation and reporting:

On the basis of available resources and estimated income, as agreed by the IIEP Administration,

· Prepares the Annual Draft Programme and Budget of the IIEP-Buenos Aires to be submitted to Director IIEP for approval and submission to the IIEP Governing Board. Subject to such approval, draws up a detailed plan of activities and, after the approval of the Deputy-Director, ensures its execution.

· Prepares and submits to the IIEP, in time for submission to the Governing Board of the Institute, reports on the execution of the Annual Programme.

(ii) Relations with countries and fund raising:

· Maintains relationship with senior officials (Ministers, Permanent Secretaries, etc.) of governments cooperating in the implementation of the IIEP programme in the Mercosur countries, in general, and in particular in the host country (Argentina).

· Mobilizes financial contributions to support the activities of the IIEP-Buenos Aires from Governments of UNESCO

· Member States, Multi-lateral development and financing agencies, Bi-lateral cooperation agencies, intergovernmental and non-governmental organizations and with foundations (voluntary contributions or other contractual arrangements) in close cooperation with the IIEP Deputy-Director.

· Establishes and maintains close professional relationships with governmental or non-governmental, international or national institutions in the field of educational policy, planning and administration in the region.

(iii) Programme execution and management:

· Liaises with the IIEP Deputy-Director on the preparation and implementation of research and training activities of the IIEP-Buenos Aires.

· Carries out such approved research, technical assistance, training and dissemination. 
Qualifications:

· University degree at Doctorate level, preferably in economics or statistics which qualifies the incumbent to teach the economics administration and sociology of education, or any other discipline related to educational planning, at third level, or to carry out research in these fields.

· Minimum of 10 years’ experience in practical research and teaching at the graduate level in the area of educational planning and administration. Professional experience with an international organization would be an asset. Good knowledge of the theory and/or practice of the statistical techniques used in planning and in the social sciences.

· Good IT skills;
·  Familiarity with and competence in networking.

· Excellent knowledge of English or French and good knowledge of the other language; 
· Good working knowledge of Spanish;
·  Practical knowledge of Portuguese would be an asset.

Conditions of employment

UNESCO’s salaries are calculated in US dollars. They consist of a basic salary and a post adjustment which reflects the cost of living in a particular duty station and exchange rates. For this post, the annual remuneration will start at the current

exchange rate at US$ 93,205 (US$ 86,588 if without dependants), exempt from income tax. In addition, UNESCO offers an attractive benefits package including 30 days annual vacation, home travel, education grant for dependant children, pension

plan and medical insurance. The initial appointment, which is for 2 years, includes a probationary period of 12 months, and is renewable, subject to satisfactory service. Worldwide mobility is required as staff members have to serve in other duty stations according to UNESCO’s job rotation policy. UNESCO is a non-smoking Organization.


Οι ενδιαφερόμενοι μπορούν να συμπληρώσουν και να αποστείλουν την αίτησή τους online μέσω του  Internet  (www.unesco.org/employment  ), η ταχυδρομικά στην πιο κάτω διεύθυνση: 

Chief,HRM/RCR, UNESCO, 7 place de Fontenoy,

 75352 Paris 07 SP, France.

H αίτηση πρέπει να συνοδεύεται από αντίγραφα των διπλωμάτων σας και πρόσφατη φωτογραφία σας.

Για περισσότερες πληροφορίες οι ενδιαφερόμενοι μπορούν να αποτείνονται στο Υπουργείο Εργασίας και Κοινωνικών Ασφαλίσεων, Τμήμα Εργασίας, τηλ.: 22400846.
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